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1. Meeting Time: previous

time can be removed by
going to BLOCK then
CLEAR. This will remove
the old meeting time and
room assignments. Input
the new meeting time.

Use LECTonbyforttie— |

Meeting Type . Do not
save at this time unless

this is the only change
needed.

2. Use the bottom side bar
to move to the building
and room information. N — m

Qe e e R R, BD
Meeting Type; press LIST forvalid choices. | J

Input the changes and st || ose>
save.
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Go to next block to make
changes in the instructor
if necessary. An
instructor should be
listed .

Making an existing course
Inactive:

1. Setenroliment max
to zero. SAVE
Remove the
Instructor by putting
the cursor on the ID
number and using
Record and Remove
and SAVE. Return to
previous block.
Remove the Meeting
Time by using Recor,
and Remove and
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CEU Indicator:

Schedule Type:
Instructional MethAd:
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Maximum Extensions:
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Session: |—B
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Course Number: [1320 (]  Title: [cOMC LIFETIME HEALTH/FITNESS Credit Hours:
Section: FE
r@ Billing Hours:
,rBMam

Contact Hours:

Lecture:

Lab:

Other:

Link Identifier:

Attendance Method:
Weekly Contact Hours:
Daily Contact Hours:

[ Print
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[¥ Yoice Response and Self-Service Available

[" CAPP Areas for Prerequisites

ClLong Title [ Comments Csyllabus
Subject; press CQH for existing courses, DupRec for credit infarmation
Record: 111 | | | | <0sC

SAVE. Return tg/previous block.

Uncheck the S¢lf-Service Available block’

5. Change the A'-Active to I for Inactive. Make sure you save after each step.
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SSASECT ¢ Spring & Summer Schedule &
of Classes (Adding New Section): o ) hon [
Enter term code for Spring - 201020 Section Details
. WBH\SWW CEU Indicator: W
and Summer -201030. Enter ADD in Course Number: 320 [*]  Title: [woRlD HIsTORY 11 credit Hours: o0 |
Section: ’07@
CRN bIOCk ’—E Billing Hours: ’m r ’—
’rBMaln ’7
. ’TBA:WE Contact Hours: ’7
Enter department prefix and course Sthedule Type: L [Juecae ]
. . Instructional Method: ’TR_BTradltmnal Lecture: r
number. Title will come from the M .
’—E Lab: r
Catalog. Session: FBSe\fpa:ed |
Special Approval: ’_B Other: r
. . . . Duration: ,7@
lnput the f0||0WIn_g information in Part of Term: [t [7] [omnzos [E [ozmav-zoos [ [ 18 Link Identifier: [
. First Last Attendance Method: | [7]
the Selected fIE|C|SZ Registration Dates: r r E Weekly Contact Hours:
Start Dates: r r Daily Contact Hours:
. Maximum Extensions: 0 ¥ Print | Yoice Response and Self-Service Available
CamQUS C M (Maln) [ Gradal [ CAPP Areas for Prerequisites |
OLong Title [ Comments O syllabus ition and Fee Waiver
i - e D
Status ¢ A (Active) Sk o ous o CELe o J

Schedule Type ¢ L (Lecture)

Instructional Method ¢ TR (Traditional) All othereptions are reserved for Academic Outreach

Grade Mode ¢ S (Standard)

NOTE: Uncheckthed + 27A OS wS-5 BIRIP A 6 S { B it dedtion & Hotto be @dh i self
service.

Save before going to the next block.

201020 - PART OF TERM CODE: 201030 ¢ PART OF TERM CODE:
1 Part of Term 1: Jan 14 ¢ May 8, 2010 M May 17 ¢ Jun 4, 2010
1H First Half of Term: Jan 14 ¢ Mar 5, 2010 10 Jun7 ¢ Aug 13, 2010
2H Second Half of Term:  Mar 8 ¢ May 8, 2010 S1 Jun7¢ul9, 2010

5W1  First 5-Weeks: Jan 14 ¢ Feb 19, 2010 S2 Jul 12 ¢ Aug 13, 2010
5W2  Second 5-Weeks: Feb 22 ¢ Apr 2,2010

5W3  Third 5-Weeks: Apr 5¢ May 8, 2010

Save before going to the next block.
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Meeting times ¢ enter meeting
time code. Use the drop down
to select the meeting times. If

the class is to be TBA use TB.

Meeting Types - use LECT onlv.\

Do not list CLAS this may cause
problems in self-service when
thed 1 dzZRSy 1 Qa & OK
printed. Also, only use LAB
when adding a lab to a lecture
course. Once the time is
entered, use the bottom side bar
to access the building and room
inputarea. Do not save this
block until time and
building/room information have
been entered.

Building and Room Location:

If the location is unknown at
this time, leave it blank.

SAVE before going to the next
block.
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Academic Building Abbreviations:

BHCC  Brewer Hegeman Conference Center MEAD Meadors Hall

BURD A. E. Burdick Hall NMIN  Minton Hall

CcoB College of Business Building NEWH New Residence Hall

DHSC  Doyne Health Sciences Center PHYT  Physical Therapy Center

EST Estes Stadium PHTE  Physical Therapy Center East
FC Farris Center PRIN  Prince Center

HAR Harrin Hall SSA Schichtl Studio Arts Building
HPER  Health Physical Education Building SHDY  Short/Denny Hall

HUGH Hughes Hall SFAC  Snow Fine Arts Center

IRB Irby Hall SLHC  Speech/Language & Hearing Center
LAN Laney Hall SRH Stanley Russ Hall

LSC Lewis Science Center STAT  State Hall

MH Main Hall SC Student Center

MASH  Mashburn Hall TBA To Be Announced

MCS Math, CSci & Tech LIB Torreyson Library

MAC  McAlister Hall TORW Torreyson Library West

MCC  McCastlain Hall WTH  Win Thompson Hall
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An instructor should be listed. A o
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File Edit [fuls]
Course Section Information

Enrollment Limits:

Block Item Record Query Tools Help

Scheduled Meeting Times

Use OPTION and select Section :
‘ Assigned Instructors
Enro"ment Info. Enter the Course Section Detail [SSADETL]

Section Partition Preferences

en ro"ment Ilm It and SAVE . Sectj Section Room Attribute Preferences

Course Section Restricions [SSARRES]
Course Pre-requisites [SSAPREQ] CEU Indicator: ’7

H
Course Sourse Section Comments [SSATEXT] PHARMACOLOGY Credit Hours: 3,000 r

Sectiol Cross List Definitions [SS&xXLST] ’7
Schedule Exclusion Rules [SSAEXCL] Biling Hours: m r l—
Section Calendar [S5A4CCL] ’7
Course Section Overrides [SSAQVRR]
Basic Course Information [SCACRSE] Contact Hours: r
Sched gyoey Section Cartrols [S5A8LCK]
InstruC Term Control Rules [SOATERM] Lecture: [

Section Syllabus Form [SSASYLE]

’7
Open Learming Section Default Rules [SOA0RUL] Lab: ’— r ’—
’7

Session Section Processwrwg Rules [S3ARULE]

Special Approval: r@ Other: r
’—

Duration: E
Part of Term: i [ [erwvczee E freoec-om & [ 16 Link Identifier: []

First Last Attendance Method: r@

Registration Dates: r r @ Weekly Contact Hours: ’7

Start Dates: ’—r ’—r Daily Contact Hours: ’_

Magimum Extensions: ’_0 ¥ Print [# Yoice Response and Self-Service Available
| Gradable ["/CAPP Areas for Prerequisites

[Long Title [ Comments [syllabus [ Tuition and Fee Waiver

1

Subiject; press CQH for exdsting courses, DupRec for credit infarmation. ‘
Record 11 || I | | <08~

racle Developer Forms Runtime - Web: Open > SSASECT

File Edit Options Black Item Record Query Tools Help

NE I EERE BT BEE QI EIXE D¢
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Section Details

BIOL ¥ Biology CEU Indicator: N

Course Number: 4351 ¥ Titler GENERAL PHARMACOLOGY Credit Hours: 3.000

Mazimum: Waitlist Maximum: o Projected: 0

Actual: i Waitlist Actual: o Prior: 72

Remaining: 70 Waitlist Remaining: [ [IReserved
Generated Credit Hours: 000

Census One Census Two

Enroliment Count: [ Enrollment Count: 0

Freeze Date: 08-SEP-2008 Freeze Date:

q
Madrmurm enrollment for section; press COH or Maximum button to enter reserved seats \
Record: 1/1 [ I | | <08C»
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SSATEXT:

Use SSATEXT to list
additional information or
requirements that pertain
to a specific section of a
course. SAVE

B 0racle Developer Forms Runtime - Web: Open > SSASECT| - SSATEXT
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1 Comment SSATEXT 7.0 fo2ani.

oo
200820 (7 CRN: |20410 [~

[ [%] [ [ G

Subject: |KPED

Course: |113%

Section Text

Section Long Text

[Zi]

'~ Activity Date:

Section Text. Press Count Query Hits o resequence text |
Record: 111 | ] L | | <0sC=

Special Problems, Seminars & Topics Titles:

To list the title for a
section of Special
Problems, Seminars or a
Topics course add title in

this area.\

All titles must be listed as
follows:

SP PROB: (Title)
SEMINAR: (Title)
TOPICS: (Title)

NOTE: no other title
changes are to be made in
this area. Titles will print

on the students transcript.
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CRN: 10493 [7

chedule

Term: 200020 [+

j

Section Details

Subject: T | *|History CEU Indicator: W
Course Number; ’Fj Tine: \TOPICS:HIST OF UCA Credit Hours: ’m r ’—
Section: ’TB ’7
Cross List: ’7@ Billing Hours: ’W ’7 ’7
Campus: ]TF Main
Status: [0 [ )active Contact Hours: 1000 1
Schedule Type: ’L_BLecture ’—
Instructional Method: ’TR_BTraditmna\ Lecture: ’— r ’—
Integration Partner: WEWebCT Campus Edition [ Vista ’7
Grade Mode: ’?Eatamdard Lab: ’7 ’7 ’7
Session: ’7@ ’7
Special Approval: ’_E Other: ’— r ’—
Duration: RN ]
Part of Term: ’1_B ]mf lmf m Link Identifier: ’_

First Last Attendance Method: ’7@
Registration Dates: ’7[_ ,7[_ @ Weekly Contact Hours: ’7
Start Dates: ’7[_ ,7[_ Daily Contact Hours: ’7
Maximum Extensions: ’—D [ Print [ voice Response and Self-Service Available

[ Gradable [" CAPP Areas for Prerequisites

[ILong Title ¥ Comments [Isyllabus [ Tuition and Fee Waiver




